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| . PRE- PLANNI NG

Types of Licenses Avail abl e Per Cal endar Year

Your organization will need to make three decisions when pl anni ng

to conduct a fund-raising event (FRE). These are:

1. Whether you wish to use your own nenbers to operate the gam ng
stations and allow participants to collect their winnings in
cash (standard FRE) or whether you will utilize staff from an
equi pnent provider to operate the gam ng stations and award
mer chandi se prizes to the participants (limted FRE)

2. How | ong you want the event to last (24 hours or up to 72
hour s) ; and,

3. Wether you will be joining with other nonprofit
organi zation(s) to conduct this event as a joint FRE

Question #1. Standard vs. Limted FRE

Bef ore deciding the answer to the first question, reviewthe
chart on the |l ast page of this handout to determ ne the

di fferences between a standard and limted FRE, as well as
reviewi ng WAC 230-25-330 on the next page describing a
Recreational Gam ng Event (RGA)t hat does not involve fund rai sing
or wagering.

If you intend to conduct an RGA, you do not need an FRE |icense,
but MAY need to obtain an RGA permt. Check with your | ocal
speci al agent or the Licensing Services staff to determ ne the
proper way to proceed for an RGA

Question #2. Tine Limtations

Per RCW 9. 46. 0233, you may conduct either one event in a cal endar
year that does not exceed a total of seventy-two consecutive
hours, or two events, each event not exceeding twenty-four
consecuti ve hours.

Question #3. Joint Event

WAC 230- 25-065 states that two or nore organi zations may join
together to conduct either a 24 or 72 hour event as |isted above.
The joint event will have a | ead organi zati on and a secondary
organi zation. The | ead organization is the one which wll receive
50% or nore of the all owabl e proceeds.

The Joint Event wll count as one FRE agai nst the | ead
organi zation's tine limtation.

A secondary organi zation may be involved in any nunber of joint
events in one cal endar year, as long as it does not receive 50%



or nore of the allowabl e proceeds of that |icensed Fund Rai sing
Event, and does not exceed the total allowable proceeds for an
organi zation for a cal endar year.

230-25- 330

Changes

Recreational Gam ng Event *** WHEN NO WAGERI NG | S

| NVOLVED* * *

1. Unl ess you intend to use honenade,
nonpr of essi onal equi pnment, obtain a permt
from Ganbl i ng Comm ssion or contract with a
licensed distributor to organi ze and conduct
the activity.

2. Chi ps and/or script used nust have no val ue,
however a redenption schene for prizes may be
utilized, with prizes donated to or provided
by the sponsoring organization.

3. Ganbl i ng of any form nust be prohibited on
the prem ses.

4. No fee charged to players, provided that the
sponsoring organi zati on may charge a
reasonabl e fee for the acconpanying neal or
entertai nment.

5. Must notify local |aw enforcenment in witing
10 days in advance. Event may not exceed 8
hours.

in Date, Tine, or Location, or Cancellation

230-04- 325

1. | f you are going to change the date, tine, or
| ocati on of your Fund Raising Event from what
was subm tted on your original application,
then at |east ten (10) days in advance of
your new date, tinme or |location, you wll
have to notify the Commission in witing with
the corrected informati on and a signed
statenent from your chief executive officer
that the appropriate | aw enforcenent agency
was notified of the change.

2. For a cancellation of your event, you wll
notify the ganmbling conm ssion and the
appropriate | aw enforcenent agency prior to
the date the event was to be held.

3. Encl osed with the notices as described in 1 &
2 above, you will also return the |icense
aut hori zing your original event.



230- 25- 030( 1)

230- 25- 030( 3)

How Much Revenue Can | Make?

The total amount of all gross wagers and bets
received, |less the anount of noney paid for
purchase of prizes awarded shall not exceed

$10, 000. 00 per nonprofit organi zati on per cal endar
year.

Limted FRE cal cul ation: Organi zati ons conducti ng
limted FRE's may al so deduct the cost of

equi pnent rental and purchased prizes fromthe
gross recei pts when cal cul ating the $10, 000.

Di stribution of Excess Funds Recei ved

| f an organi zation determ nes that it has exceeded
the $10,000 limtation, it nust distribute these
excess net receipts to another charitable or
nonprofit organi zation. This second organi zation
must either be licensed by the comm ssion or neet
the criteria set forth in RCW9. 46.0209. The
identity of the second organization will be

di scl osed within the application for an FRE
license.

If the maximumlimt is achieved, the organi zation
conducting the FRE nust pay the secondary

organi zation by check within thirty (30) days
follow ng the end of the event.

VWho Can Work at the Event (Standard FRE)

230- 25- 260

230- 25- 265

1. Only Vol unteer Menbers of a bona fide
charitable or non-profit organi zati on may
participate in the operation of the event.
This includes the auxiliary to the principal
or gani zati on.

2. Menbers of an organization within the
jurisdiction of the next higher |evel
(district) of the parent organization. (See
Attachnment A for exanple)

3. Menbers of chapters or local units of a state
or gani zati on.

4. A full or part-tinme paid enpl oyee whose
duties are unrelated to the conduct of a fund
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230- 25- 320

230- 25- 325

230- 25-020

raising event. Duties are restricted to
services provided to other nenbers in the
overal | planning and organi zati on of the
event and in no way involved in the actual
operating of any ganbling station.

5. Enpl oyees who are al so nenbers may
participate in the operation of the event
provi ded they are not schedul ed for duty
during the tinme of the event.

6. An organi zation may furnish food and non-
al cohol i c beverages to workers as |long as the
expense to the organi zati on does not exceed
$20 per vol unteer per event.

7. Menbers must be at | east 18 years of age to
participate in the operation of the fund
rai sing event.

Who Can Work in the Event (Limted FRE)

1. Only nenbers of the nonprofit organization
will be utilized for any transaction
i nvol vi ng acceptance of cash for scrip,
conducting the schenes to determ ne the
wi nners of nerchandi se prizes, and
mai nt ai ni ng records during the event.

2. The nonprofit organi zation may only contract
with a person or organi zation |icensed as a
FRE equi pnent distributor to provide the
equi prent and staff to operate the gam ng
stations. Under no circunstances shal
enpl oyees of the FRE equi pnent distributor
handl e cash transactions or allow
participants to purchase chips with cash at
t heir tables.

Notify Local Law Enforcenent

At least ten (10) days prior to the schedul ed Fund
Rai si ng Event, the organization, in witing, shal
notify the local |aw enforcenent agency that such
an event will be held. The notice will contain
the foll ow ng:

1. Nane and address of organization conducting
t he event.



230- 04- 202( 4)

230-25-120

230- 25- 120( 2)

2. Nane and address of nenber who i s managi ng

t he event.
3. Dat e of event.
4. Where event is being conduct ed.
Expenses

Li cense Fees

Class "A" - (24 hour event) - $350.00
Class "B" - (72 hour event) - $589.00

Class "C' - Secondary organi zation in a joint
event (Not |ead organi zation)
$171. 00
Recreational Ganing Permt - $54. 00

Expenditure Limts

The purpose of an FRE is to raise funds for

organi zati onal purposes. FRE s should be operated
with a profit notive as described in WAC 230- 02-
503. The FRE |icensee shall make a good faith
effort to ensure that the expenses paid for al
phases of the FRE, including prem ses, equi pnent
rental, and prizes do not exceed the total gross
recei pts received for all phases of the activity.

No sale, rental, or |ease of gam ng equi pnment,
prem ses or services for use in a |licensed FRE
shal | be transacted except on comrercially
reasonabl e terns established in the conpetitive
market. All rentals shall be a lunp sumor hourly
rate and shall not be based upon a percentage of
the incone or profit derived fromthe conduct of

t he FRE.

The licensee shall fill out a worksheet with the
FRE application to assist in making an estimate of
profitability.

Leasing a prem se froma conmercial business - conditions

230- 25-100

1.) The room being used for the Fund Rai sing
Event nmust be separate and apart fromthe
area being used for retail sales and
busi ness; or

2.) The business is closed to the public during
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230-25-110

the hours the event is being conducted.

3.) The operator of the Fund Raising Event wll
have conplete control over the portion of the
prem se being used for the Fund Rai sing
Event .

4.) The owner, manager, or any enployee of the
retail prem se where the Fund Rai sing Event
is being conducted may not be an officer of
t he organi zation conducting the event. NOTE:

For limted FRE s, the equipnent distributor
may not provide the facility or be otherw se
conpensated by the facility where the limted
FRE i s conduct ed.

5.) The retail prem se cannot operate any
ganbling activity during the Fund Rai sing
Event | ocated in any portion of the prem ses
bei ng used for the Fund Rai sing Event.

Leasi ng Equi pnent

Equi prrent may be rented fromeither:

1.) A licensed fund raising event equi pnent
provider or pull tab distributor; or

2.) Any bona fide charitable or non-profit
organi zation licensed to conduct a fund
rai sing event within the past twelve
cal endar nmonths. The nonprofit may rent
their equi pment up to four times a year
to ot her organizations w thout applying
for a fund raising equi pment distributor
i cense.

1. OPERATI ONS

230-25-020

230-25- 310

| nspecti on of Equi pnent

Any equi pnment being used in conjunction with the
Fund Rai sing Event shall be nmade avail abl e for

i nspection by the local police at |east two hours
prior to the start of the event.

Li st of Workers

The operator of a fund raising event shall nake
avai lable a list of workers who were involved in
t he operation or managenent of the fund raising
event. The list shall contain the follow ng:

1.) Full nane.
2.) Address.



230- 25- 315

230- 25-040

230-25- 050

230- 25- 235

3.) Tel ephone nunber.
4.) Type of nenbership.

This list shall beconme part of the fund raising
event records.

Limted FRE' s: The equi prent provider nust supply
alist of all staff who worked the event to the
nonprofit FRE |icensee.

Al'l workers shall wear nanme tags while involved in
the operation of the fund raising event. The nane
tag will contain at a mninmnum the person's ful
name and the nane of the organization. (This may
be either the person's full first nane and | ast
initial, or first initial and full |ast nane.)

Limted FRE: Enpl oyees of the FRE equi pnent

di stributor shall wear nane tags with the first
name of the enployee and full nanme of the FRE
equi pnent di stributor.

House Rul es

House rul es nust be conspicuously posted so that
the participants know what it will take to
participate in that particular ganbling activity.

1.) Wagering limts (which cannot exceed
$10. 00 per el enent of chance for al
ganes except raffles. Raffle chances
may not exceed $25.) Limted FRE s have
no limtations on wagers nmade with
scrip.

2.) No tipping of anyone involved in the
managenent or operation of the FRE

3.) No wagering anongst participants.

Bl ackJack Rul es

As stated previously, house rules nust be posted
for the ganes being played at your event. These
are your rules and however the rules are witten,
your workers nust abide by them However, in the
gane of Bl ackJack, the Comm ssion has established
these rules to which the organi zati ons nust



230-12-90

230-12-030

230- 25- 055

230- 25- 325

230-25- 060

conf orm
1.) Cards used nust be standard size.

2.) Cards will be dealt froma dealing shoe
cont ai ni ng four decks of cards.

3.) Al cards are dealt to the players face
up.

4.) Players cannot touch, shuffle or cut the
cards.

Posting of Problem Ganbling Signs

Li censees are required to post problem ganbling
informational signs at all entrances and exits to
the prem ses. These signs have been provided in
the F.R E. recordkeepi ng packet and nust be posted
prior to beginning the event.

No Al cohol O fered as a Prize

No al cohol nmay be offered as a prize unless
witten approval is obtained fromthe Liquor
Control Board.

Use of Chips, Script or Simlar Itens

Standard FRE: Only chips, scrip or simlar itens
(silver dollars, half-dollars or quarters) can be
i ssued and used for wagering.

Not e: No chips, scrip or simlar itens used at
t he Fund Rai sing Event can be redeened
by the operator after the event has been
cl osed.

Limted FRE: Only scrip may be issued and used
for wagering at limted FRE's. Participants may
purchase their scrip with cash from nenbers of the
organi zati on and redeemthe scrip for chips at the
gam ng stations.

Coi n Operated Gam ng Devi ces Prohibited

No coin-operated pull tab di spensing devices or
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230- 25- 200

230- 25- 230

any ot her nechanical ganbling or |ottery device
shall be used at a Fund Rai sing Event.

Aut hori zed Activities

An organi zati on conducting a Fund Rai sing Event
can conduct as part of their event bingo, raffles,
contest of chance and lotteries as defined in

R C W 9.46.0233, provided, that the wagers nade
are agai nst the organi zation and not anongst the
pl ayers as stated in WA. C. 230-25-050.

Bi ngo and Raffl es at Fund Rai sing Events

Bi ngo and raffles may be conducted during an FRE
However, limted FRE's may only use scrip to
pur chase cards and award nerchandi se pri zes.

The |icensee nmust maintain sufficient records to
determ ne gross receipts and prizes paid. |[If an
FRE |icensee is also a bingo |licensee and uses

di sposabl e cards, the inventory control procedures
of WAC 230-08-105 shall apply. [If the licensee
does not have a bingo license, all unused cards or
packets nust be retained as part of the event
record: provided that the licensee may return
unused cards or packet to the distributor is there
are no breaks in the audit nunbers of the unused
portion.

The conduct of the raffle(s) and bingo will be
hel d in conjunction with the Fund Rai sing Event.
Revenue received fromthe activities will apply

t owards the $10, 000. 00 nmaxi mum al | owabl e proceeds.
No sales for either activity shall take place
prior to or after the conclusion of the event.

Raffl e Ti cket Sal es

Each raffle ticket sold during a Fund Rai sing
Event shall be accounted for separately and a
record kept as required.
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I11. RECORD KEEPI NG - CENTRAL ACCOUNTI NG SYSTEM

St andard FRE

230-25-070(1) A Each licensee for the operation of fund
rai sing events shall establish and maintain a
central accounting systemin a form
prescri bed by the Conm ssion.

B. Forms to be provided and used by the |icensee
during the Fund Raising Event are:

1.) Count and fill slips (Attachnment B)
2.) Reconciliation Sheet (Attachment C&D)
3.) Ganme Control Sheet (Attachnment E)
4.) Ganme Revenue Summary (Attachnment F)

C. There shall be docunentation show ng
begi nning bank roll in cash or chips.

D. Transfer of noney between ganbling stations
shal | be docunented by using the count and
fill slips and docunenting the information

onto the ganme control sheets.

E. Al'l gane tables and cashier's station (if
separate from accounting room shall be
nunbered and provided with | ock boxes and
paddl es.

F. Lock boxes will be kept |ocked at all tines
except when opened and noney counted in the
accounting room The keys to the boxes w ||
be kept in the accounting roomat all tines.

G Access to the count room bank or cashier's
area will be restricted to those persons
assigned to those duties.

H. The endi ng cash on hand at the concl usion of
the event will be deposited within two
banki ng days and the bank deposit slip wll
be maintained with the event's records.

As part of your accounting systemthere shal
be sufficient personnel and physical areas to
provide for the foll ow ng m ni nrum separation
of duties.

1.) A banker, cashier or count room The
count room shall be segregated fromthe
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230-08- 260

230- 25- 070( 2)

230-12-020

J.

ganbl i ng area.

2.) Runners to transport chips, noney and
| ock boxes between stations.

3.) Pit bosses - one pit boss for every six
ganbl i ng stations.

4.) There shall be three people assigned to
the account roomwith two people in the
account roomat all tines.

After the event has been conpl eted you nust
conpl ete the Fund Rai sing Event Report form
and return it within thirty (30) days

foll owi ng the conclusion of the event.
(Attachnments G H, and I)

Limited FRE
The accounting records |listed above as A-1 do
not apply to limted FRE |icensees.

Li censees conducting a limted FRE shall be
required to account for gross receipts,

prizes paid, and expenses. |In addition, the
i censee nmust provide details regardi ng other
expenses related to conducting the event such
as neals, entertainnment, etc. The limted FRE
licensee will conplete an abbrevi ated form of
the FRE Report as set forth in J above.

Deposit Requirenents

All licensees are required to deposit net
ganbling receipts into the organi zation's
bank account within two banki ng days
foll owi ng the event.

| f your organi zati on possesses any ot her
Ii censes issued by the conm ssion, a separate
ganbl i ng account mnmust be established.

V. USE OF PULL TABS AT A FUND RAI SI NG EVENT (Standard FRE Only)

230- 25-160

A

Pul | Tab series shall contain the inspection
identification stanps and record entry | abels
and nust be purchased separately with a
separate invoi ce.

Pul | Tabs can only be sold out of the

12



WAC 230- 25-150

original container or a non-coin operated
di spensi ng device (clear container).

Only three series out for play at a tine.

Each Pull Tab series wll have its own
station nunber, chip tray, |ock box and
paddl e.

Fee to play is what the flare says.

Wnning tabs will be paid off in chips or
coi n.

CGeneral Pull Tab rules apply (deleting flare,
W nner signing tab, and operator initials and
date) EXCEPT all wi nning tabs are defaced and
those winners are put into the |Iock box.

When series are renoved fromplay -
everything (including chip tray and | ock box)
will be renmoved to the count room and
reconcil ed. (See Attachnent J)

NOTE: When a new series is put out for play, a
new tabl e nunber will be assigned to that
seri es.

After a series which has been pulled from

pl ay has been reconciled, the series will be
stored in the original box it cane in and
retained for one year.

Al series that were purchased and not used
at the Fund Raising Event will be returned to
the distributor for a full refund.

NOTE: Do not open series until needed. Leave

finish wap in place until it is time to put
the series out for play. Wen the wap has
been renoved, many distributors will not take

a gane back, even if the gane was not used
during the event.

Pull tabs nay NOT be offered for sale at
limted FREs
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V. HELPFUL SUGGESTI ONS | N OPERATI NG YOUR ORGANI ZATI ON' S FUND
RAI SI NG EVENT

1. Have sufficient help to allow proper relief at the ganbling
stations.
2. Do not allow a worker on a ganbling station |onger than 45

mnutes at atime. Allow for sufficient breaks. (O course
the work schedule will be dictated by the nunber of
vol unteers you have.)

3. Do not allow players to handle the chips that are wagered
until the wager has been paid.

4. Do not allow players to pick up the dice. You pick up the
dice, place themin the cup and give it to the next player

to roll.
NOTE: "3" and "4" above should be posted with your house
rul es.
5. Have your dealers work at a pace they are confortable with

and do not allow the player to dictate to your deal ers how
to play the gane.

6. Be sure your deal ers know who your pit bosses are to handl e
any di sput es.

7. Have practice sessions (as many as possible). Practice
deal ing cards, learn how to count the spots on the cards.
It could be your biggest problemw th your dealers - they
don't know what is in front of themor they listen to the

pl ayers.

8. Know what the player wagers. |If the player wagers a | arge
stack of chips, be sure there is no nore than a $10. 00
wager .

9. Re- enphasi ze (strongly) to get all your volunteers to your
activity. If you end up short handed, you will probably
| ose noney.




